
In Primo Back Office 
 
Ongoing Configuration Wizards 



 



 
Views Wizard 
 



 



 
Select a campus and edit its Main View 
 
(In the screenshot below, I chose Cal State Northridge and edited its Main View.) 
 

 
  



 
Save & Continue to Scopes List 
 

 
 
  



 
Continue to View Tabs 
 

 
  



 
Continue to Tile List 
 

 
  



 
Advanced Search, Edit Tile 
 

 
  



 
Material Type, Edit 
 





 
OK 
 

  



 
Select the media type/material type you wish to display in Primo's advanced search. 
 
De-select Audio Visual (because it no longer exists as a format or a facet. There are more specific facets/formats in place of audio visual.) 
 
Select: Archival Materials, Audio CDs, Videocassettes, Streaming Audios, Kits, CD-ROM/DVD-ROMs, Streaming Videos,  
 
LPs, Blu-rays, Atlases, Three Dimensional Objects, DVDs 
 
The order of the media/material types in the Back Office is the same as they will appear in Primo's advanced search material type drop-down. 
 
To change the order of the media/material types, use the up and down arrows. 
(It's very tedious so save your work periodically by clicking on Save & Continue.) 
 





 
(After re-ordering, your list may look like the following:) 
 



  



 
Save & Continue to Advanced Tile Configuration. 
  



 
Save & Continue to Tiles List 
 





 
Continue to Deploy 
 

 
  



 
Deploy Now. 
 

 
 
 



 
To check the status of the deployment,  
 
Deploy & Utitlities, Deploy Monitoring 
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