CSU AP Voucher Upload Campus Process Guide
[bookmark: _GoBack]This document provides the instructions on how to use the delivered CSU AP Voucher Spreadsheet Upload modification for the following operation areas:

· Library Invoice
· Quarterly Rideshare

CMS has delivered a standard Excel spreadsheet template to assist in compiling the upload data.  To facilitate the transactions for Cal Poly Pomona, two separate spreadsheet files are created to handle the business needs for both Library and Accounts Payable.  The file only contains fifty-two (52) formatted rows.  If additional data rows are needed, please insert between rows 51 and 52 to preserve data format.



			

Please refer to Appendix A for a list of the required data values to be included in the upload file.

Once the data has been created in the Upload Template, forward the file to the following staff members at University Accounting Services:

	Sheryl Adams		samartin@csupomona.edu		(909) 869-2025
	Manisha Patel		mkpatel@csupomona.edu		(909) 869-2024
	Michelle Cardona	mdcardona@csupomona.edu		(909) 869-2154

The data in the file will be imported into PeopleSoft based on weekly processing schedule.  System generated reports will be sent back to the requesting department(s) as confirmation.

Below are the sample report outputs when the data is successfully loaded into the production database:

	Report Name
	Report Description

	Voucher Upload Process Report


	This report provides a list of invoices that are processed through the Voucher Spreadsheet Upload program (CSUAP09009).

Navigation: Menu > CSU Administer Integration > CSU Manage Interfaces > AP Voucher Upload

	PeopleSoft Query



	This query provides monetary amounts, taxes, and chartfield information on the uploaded invoices for final review/approval prior to Payment Processing.

Navigation: Menu > Reporting Tools > Query > Query Viewer

	CSU AP Control Group Report



	This report provides the mailing address information and other important information for the processed invoices.

Navigation: Menu > Accounts Payable > Reports > Vouchers > CSU Control Group Report



Once the spreadsheet upload file is received from either Library or Accounts Payable, the following steps must be performed:

1. Make sure all required columns contained correct data
2. Delete empty rows from the spreadsheet
3. Delete header rows (1 and 2)
4. Save the data as CSV format
5. DO NOT attempt to open the CSV file in Excel again as the data format will be lost
6. Do open the CSV file in Notepad or other Text Editing application, if needed, for review
7. Only update upload data in the original spreadsheet file (then repeat steps 1 ~ 4) to retain data format

	Navigation
	Screen Shots

	Review sample spreadsheet data.

In this example, extra rows to be deleted starts from row 11

Also don’t forget to delete the header rows (1 and 2)

Save the file as CSV format.
	[image: ]


	Open the CSV file in either Notepad or other Text Editor application to review.
	[image: ]

	Make sure there are 10 extra comma at the end of each data line after the numeric number (Add Seq # for mailing the payment).

If the data does not appears to be correct, contact either Library or Accounts Payable for correction.
	[image: ]





Below describe the steps to upload the spreadsheet data:

	Navigation
	Screen Shots

	Menu > CSU Administer Integration > AP Voucher Upload

Select existing run control or create new

Enter correct Business Unit and Voucher Origin information

System will enter the Processor’s User ID as default

DO NOT enter Path and File name information as the information will be populated when the Upload Voucher File button is clicked

Click on the Upload Voucher File push button to select the CSV data file
	[image: ]

	Click on Browse to select the CSV data file

Click on Upload push button to return to the main run control page
	[image: ]

	Verify the Path and File Name information is entered

Click on Run
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	Click on OK to submit the job
	[image: ]

	Review the file output in Process Monitor when the job is completed
	




Once the voucher data file has been successfully uploaded into PeopleSoft/Oracle and validated by either Library or Accounts Payable, proceed with running the Voucher Build process.

	Navigation
	Screen Shots

	Menu > Accounts Payables > Batch Processes > Voucher Build

Select existing run control or create new

Enter the required run control parameter

Process Option must be set to either:

  ~ Business Unit
  ~ Process Group
  ~ Process Origin
  ~ Process Vendor
  ~ Process Voucher

Enter the Selection Parameters for the selected Process Option

Click Run
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	Click OK to submit the job
	[image: ]

	Review the file output in Process Monitor when the job is completed and proceed with regular Voucher Processing

  ~ Matching
  ~ Budget Checking (BCM)
  ~ Voucher Post
	[image: ]

	Run the AP Control Group Query to extract voucher data for review

Menu > Reporting Tools > Query > Query Viewer 

	[image: ]

	Export the query result to Excel for review
	


	In additional to querying the data, CSU Control Group Report should also be run to review the mailing address for the checks

Accounts Payable > Reports > Vouchers > CSU Control Group Report

Select existing run control or create new

Enter the required run control parameters

Click Run
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	Click OK to submit the job
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	Review the file output in Process Monitor when the job is completed

This file will contain the invoice information and the mailing address for the check
	



[bookmark: Appendix_A]
Appendix A

Below listed the required data fields for the spreadsheet upload processes:

	Column
	Column Name
	Max Length
	Notes

	A
	Invoice ID
	30
	Enter in MM/DD/YYYY format:

07/01/2011

	B
	Invoice Dt
	10
	Enter in MM/DD/YYYY format:

07/01/2011

	C
	Vendor Id
	10
	

	D
	Acctg Dt
	10
	Enter in MM/DD/YYYY format:

07/01/2011

	E
	Vchr Line#
	5
	

	F
	Qty
	17
	Value works in conjunction with columns G and H to derive to I

	G
	UOM
	3
	

	H
	Unit Price
	17
	

	I
	Gross Amt
	23.3
	Total Invoice Amount, including Sales Tax, Freight, and Misc Charges; No $ sign or comma separator allowed:

1023.34

	J
	Merchandise Amt
	28
	

	K
	Descr
	30
	

	L
	Speedchart
	10
	If Speedchart value is provided, skip columns M ~ R

	M
	Account
	6
	If Speedchart value is not provided, enter required chartfield values in columns M ~ R

	N
	Fund
	5
	

	O
	Dept
	10
	

	P
	Program
	5
	

	Q
	Class
	5
	

	R
	Project
	15
	

	S
	Ship to Location
	10
	Value works in conjunction with column T:

75 = Sales Tax or Used Tax
NT = Exempt / No Tax

	T
	SUT
	1
	Value works in conjunction with column S:

S = Sales Tax (full / partial Sales Tax on Invoice)
U = Used Tax ($0 Sales Tax on Invoice)
E = Exempt / No Tax

	U
	Sales Tax
	23.3
	Enter value from Invoice

	V
	Freight Amt
	23.3
	Enter value from Invoice

	W
	Misc Amt
	23.3
	Enter value from Invoice

	AC
	Addr Seq #
	5
	Enter the Address Sequence where the check will be mailed.  Contact Accounts Payable for address verification if needed.
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Library Invoice Upload Template
AP VCHR UPLOAD AP09009

		30		10		10		10		5		17		3		17		23.3		28		30		10		6		5		10		5		5		15		10		1		23.3		23.3		23.3		1		15		40		40		10		??		35		35		35		35		30		6		12		3		2		2

		Invoice ID		Invoice Dt		Vendor Id		Acctg Dt		Vchr Line#		Qty		UOM		Unit Price		Gross Amt

dchiang: dchiang:
Total Amount on Invoice		Merchandise Amt		Descr		Speedchart		Account		Fund		Dept		Program		Class		Project		Ship To Location

dchiang: dchiang:
If SUT is either S (Sales Tax) or U (Used Tax), the Ship to Location must be 75.		SUT

dchiang: dchiang:
S = Sales Tax
U = Used Tax
E = Tax Exempt		Sales Tax

dchiang: dchiang:
Total Sales Tax for the ENTIRE Invoice		

dchiang: dchiang:
Total Amount on Invoice																										Freight Amt		Misc Amt		Vendor Class		Old Vendor Id		Name1		Name2		Vndr Loc		Addr Seq # 		Addr1		Addr2		Addr3		Addr4		City		State		Postal		Country		Pymnt Grp Cd		Pymnt Handling Cd











































































































SpeedChart

		Speed Chart Value		Account		Fund		Dept ID		Program		Class		Project				Chartfield String

		ACCESSLOT		608806		TY033		55800		0401		C3166						608806TY033558000401C3166

		CODBLOT		608005		TY033		55800		0401		C3166						608005TY033558000401C3166

		MONOLOT		608001		TY033		55800		0401		C3166						608001TY033558000401C3166

		MONOSTATE		608001		POM01		55800		0401		00000						608001POM0155800040100000

		PERLOT		608004		TY033		55800		0401		C3166						608004TY033558000401C3166

		PERSTATE		608004		POM01		55800		0401		00000						608004POM0155800040100000

		SERLOT		608003		TY033		55800		0401		C3166						608003TY033558000401C3166

		SERSTATE		608003		POM01		55800		0401		00000						608003POM0155800040100000





Mapping

		Account		Fund		Dept ID		Program		Class		Project		Ship To		SUT

		Value1		Value1		Value1		Value1		Value1		Value1		75		S

		Value2		Value2		Value2		Value2		Value2		Value2		NT		U

		Value3		Value3		Value3		Value3		Value3		Value3				E

		608001		TY033		55700		0401		C3166

		608003		TY027		55800

		608004				55860

		608005				55861

		608806				55862

		613001				55863

		660003				55864

						55880
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AP Rideshare Upload  Template


AP Rideshare Upload Template
AP VCHR UPLOAD AP09009

		30		10		10		10		5		17		3		17		23.3		28		30		10		6		5		10		5		5		15		10		1		23.3		23.3		23.3		1		15		40		40		10		??		35		35		35		35		30		6		12		3		2		2

		Invoice ID		Invoice Dt		Vendor Id		Acctg Dt		Vchr Line#		Qty		UOM		Unit Price		Gross Amt

dchiang: dchiang:
Total Amount on Invoice		Merchandise Amt		Descr		Speedchart		Account		Fund		Dept		Program		Class		Project		Ship To Location

dchiang: dchiang:
If SUT is either S (Sales Tax) or U (Used Tax), the Ship to Location must be 75.		SUT

dchiang: dchiang:
S = Sales Tax
U = Used Tax
E = Tax Exempt		Sales Tax

dchiang: dchiang:
Total Sales Tax for the ENTIRE Invoice		

dchiang: dchiang:
Total Amount on Invoice																										Freight Amt		Misc Amt		Vendor Class		Old Vendor Id		Name1		Name2		Vndr Loc		Addr Seq # 		Addr1		Addr2		Addr3		Addr4		City		State		Postal		Country		Pymnt Grp Cd		Pymnt Handling Cd











































































































SpeedChart

		Speed Chart Value		Account		Fund		Dept ID		Program		Class		Project		Note

		Value1

		Value2

		Value3

		Value4

		Value5

		Value6

		Value7

		RS		660003		TV002		63100		2001		00000				Quarterly Rideshare





Mapping

		Account		Fund		Dept ID		Program		Class		Project		Ship To		SUT

		Value1		Value1		Value1		Value1		Value1		Value1		75		S

		Value2		Value2		Value2		Value2		Value2		Value2		NT		U

		Value3		Value3		Value3		Value3		Value3		Value3				E
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Voucher Upload  Process Report


Voucher Upload Process Report


CSU Setid: POCMP CSU Business Unit: POLIB
Total Batch Transactions: 8
Total Batch Amount      : 7,048.98$
Control Group ID        : 0000000005
Origin Code             : LIB


--------------------------------------------------------------------------------------------------------------------------


Vendor ID Name Invoice ID Voucher ID Amount
--------------------------------------------------------------------------------------------------------------------------
0000001587 AMAZON.COM 6045790000000000 00000017 1,303.47$
0000001587 AMAZON.COM 6045790000000001 00000018 414.43$
0000001587 AMAZON.COM 6045790000000003 00000019 1,446.43$
0000001556 YBP LIBRARY SERV 6045790000000007 00000020 1,227.26$
0000001556 YBP LIBRARY SERV 6045790000000009 00000021 499.95$
0000001556 YBP LIBRARY SERV 245340 00000022 325.09$
0000001556 YBP LIBRARY SERV 254158 00000023 1,457.35$
0000001556 YBP LIBRARY SERV 267716 00000024 375.00$


Report ID:  CSUAP030 AP VOUCHER UPLOAD Page No.  1
Run Date 03/29/2011
Run Time 12:09:03


-----------------------------------------------------------------------------------------------------------------------------
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PeopleSoft Query


PeopleSoft Query
sheet1

		CFS LIBRARY GROUP REVIEW		8

		Unit		Group		Acctg Date		Name		Vendor		Invoice		Date		Voucher		Line		Amount		Freight		Sales Tax		Use Tax		Miscellaneous		Gross Amt		Account		Fund		Dept		Program		Class		Status

		POLIB		0000000005		3/18/11		AMAZON.COM		0000001587		6045790000000000		3/10/11		00000017		1		1,187.67		- 0		115.80		- 0		- 0		1,303.47		608001		POM01		55800		0401		00000		A

		POLIB		0000000005		3/18/11		AMAZON.COM		0000001587		6045790000000001		3/10/11		00000018		1		377.61		- 0		36.82		- 0		- 0		414.43		608003		POM01		55800		0401		00000		A

		POLIB		0000000005		3/18/11		AMAZON.COM		0000001587		6045790000000003		3/10/11		00000019		1		1,377.55		- 0		68.88		65.43		- 0		1,446.43		608001		POM01		55800		0401		00000		A

		POLIB		0000000005		3/18/11		YBP LIBRARY SERV		0000001556		6045790000000007		3/10/11		00000020		1		1,077.23		35.00		105.03		- 0		10.00		1,227.26		608001		POM01		55800		0401		00000		A

		POLIB		0000000005		3/18/11		YBP LIBRARY SERV		0000001556		6045790000000009		3/10/11		00000021		1		499.95		- 0		- 0		48.75		- 0		499.95		608001		POM01		55800		0401		00000		A

		POLIB		0000000005		3/18/11		YBP LIBRARY SERV		0000001556		245340		3/10/11		00000022		1		296.22		- 0		28.87		- 0		- 0		325.09		608001		POM01		55800		0401		00000		A

		POLIB		0000000005		3/18/11		YBP LIBRARY SERV		0000001556		254158		3/10/11		00000023		1		1,327.89		- 0		129.46		- 0		- 0		1,457.35		608001		POM01		55800		0401		00000		A

		POLIB		0000000005		3/18/11		YBP LIBRARY SERV		0000001556		267716		3/10/11		00000024		1		375.00		- 0		- 0		- 0		- 0		375.00		608001		POM01		55800		0401		00000		A

																				6,519.12		35.00		484.86		114.18		10.00		7,048.98

																				7,048.98
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CSU AP Control  Group Report


CSU AP Control Group Report


Group ID: 0000000005 Date: 03/29/2011 Group Status: Assigned Group Count: 8 Group Total: 7,048.98 Assigned To: 1000458981


                                                                                                                                           
0000001587 Voucher No: 00000017 Accounting Date: 03/18/2011 Due Date: 03/10/2011 Discount: 0.00
AMAZON.COM Voucher Type: B Handling Code: RE Vendor Hold: N Misc: 0.00


Related Vchr:  Match Status: N 204 Status: Received Freight: 0.00
PO BOX 530958 Invoice Date: 03/10/2011 Payment Terms: NOW Voucher Hold:N Sales Tax: 115.80
ATLANTA  GA  30353-0958 Invoice No: 604579000000000 Separate: N Hold Reason:  Use Tax: 0.00
USA Message: Pay Grp Code:RE Gross: 1,303.47
 
 
 
VLn/Dst PO ID PLn/Schd/Dst Acct Desc Acct Fund Dept Pgm Class Prj/Grnt Line Descr Amount Tax WH WC PO
1/1   Library Boo 608001 POM01 55800 0401 00000  Amazon.Com 1,303.47 LA N N
===========================================================================================================================================
0000001587 Voucher No: 00000018 Accounting Date: 03/18/2011 Due Date: 03/10/2011 Discount: 0.00
AMAZON.COM Voucher Type: B Handling Code: RE Vendor Hold: N Misc: 0.00


Related Vchr:  Match Status: N 204 Status: Received Freight: 0.00
PO BOX 530958 Invoice Date: 03/10/2011 Payment Terms: NOW Voucher Hold:N Sales Tax: 36.82
ATLANTA  GA  30353-0958 Invoice No: 604579000000000 Separate: N Hold Reason:  Use Tax: 0.00
USA Message: Pay Grp Code:RE Gross: 414.43
 
 
 
VLn/Dst PO ID PLn/Schd/Dst Acct Desc Acct Fund Dept Pgm Class Prj/Grnt Line Descr Amount Tax WH WC PO
1/1   Library Ser 608003 POM01 55800 0401 00000  Amazon.Com - S 414.43 LA N N
===========================================================================================================================================
0000001587 Voucher No: 00000019 Accounting Date: 03/18/2011 Due Date: 03/10/2011 Discount: 0.00
AMAZON.COM Voucher Type: B Handling Code: RE Vendor Hold: N Misc: 0.00


Related Vchr:  Match Status: N 204 Status: Received Freight: 0.00
PO BOX 530958 Invoice Date: 03/10/2011 Payment Terms: NOW Voucher Hold:N Sales Tax: 68.88
ATLANTA  GA  30353-0958 Invoice No: 604579000000000 Separate: N Hold Reason:  Use Tax: 65.43
USA Message: Pay Grp Code:RE Gross: 1,446.43
 
 
 
VLn/Dst PO ID PLn/Schd/Dst Acct Desc Acct Fund Dept Pgm Class Prj/Grnt Line Descr Amount Tax WH WC PO
1/1   Library Boo 608001 POM01 55800 0401 00000  Amazon.Com - P 1,511.86 LA N N


Report ID:  CSUAP014 CONTROL GROUP REPORT Page No : 1 of 3
Operator:   10007138885 AP BUSINESS UNIT:  POLIB Run Date: 03/29/2011


Run Time: 17:05:15
                                                                                                                                                           







Group ID: 0000000005 Date: 03/29/2011 Group Status: Assigned Group Count: 8 Group Total: 7,048.98 Assigned To: 1000458981


                                                                                                                                           
0000001556 Voucher No: 00000020 Accounting Date: 03/18/2011 Due Date: 03/10/2011 Discount: 0.00
YBP LIBRARY SERV Voucher Type: B Handling Code: RE Vendor Hold: N Misc: 10.00


Related Vchr:  Match Status: N 204 Status: Received Freight: 35.00
PO BOX 277991 Invoice Date: 03/10/2011 Payment Terms: NOW Voucher Hold:N Sales Tax: 105.03
ATLANTA  GA  30384-7991 Invoice No: 604579000000000 Separate: N Hold Reason:  Use Tax: 0.00
USA Message: Pay Grp Code:RE Gross: 1,227.26
 
 
 
VLn/Dst PO ID PLn/Schd/Dst Acct Desc Acct Fund Dept Pgm Class Prj/Grnt Line Descr Amount Tax WH WC PO
1/1   Library Boo 608001 POM01 55800 0401 00000  Amazon.Com - M 1,227.26 LA N N
===========================================================================================================================================
0000001556 Voucher No: 00000021 Accounting Date: 03/18/2011 Due Date: 03/10/2011 Discount: 0.00
YBP LIBRARY SERV Voucher Type: B Handling Code: RE Vendor Hold: N Misc: 0.00


Related Vchr:  Match Status: N 204 Status: Received Freight: 0.00
PO BOX 277991 Invoice Date: 03/10/2011 Payment Terms: NOW Voucher Hold:N Sales Tax: 0.00
ATLANTA  GA  30384-7991 Invoice No: 604579000000000 Separate: N Hold Reason:  Use Tax: 48.75
USA Message: Pay Grp Code:RE Gross: 499.95
 
 
 
VLn/Dst PO ID PLn/Schd/Dst Acct Desc Acct Fund Dept Pgm Class Prj/Grnt Line Descr Amount Tax WH WC PO
1/1   Library Boo 608001 POM01 55800 0401 00000  Amazon.Com - 1 548.70 LA N N
===========================================================================================================================================
0000001556 Voucher No: 00000022 Accounting Date: 03/18/2011 Due Date: 03/10/2011 Discount: 0.00
YBP LIBRARY SERV Voucher Type: B Handling Code: RE Vendor Hold: N Misc: 0.00


Related Vchr:  Match Status: N 204 Status: Received Freight: 0.00
PO BOX 277991 Invoice Date: 03/10/2011 Payment Terms: NOW Voucher Hold:N Sales Tax: 28.87
ATLANTA  GA  30384-7991 Invoice No: 245340 Separate: N Hold Reason:  Use Tax: 0.00
USA Message: Pay Grp Code:RE Gross: 325.09
 
 
 
VLn/Dst PO ID PLn/Schd/Dst Acct Desc Acct Fund Dept Pgm Class Prj/Grnt Line Descr Amount Tax WH WC PO
1/1   Library Boo 608001 POM01 55800 0401 00000  YBP Library Se 325.09 LA N N


Report ID:  CSUAP014 CONTROL GROUP REPORT Page No : 2 of 3
Operator:   10007138885 AP BUSINESS UNIT:  POLIB Run Date: 03/29/2011


Run Time: 17:05:15
                                                                                                                                                           







Group ID: 0000000005 Date: 03/29/2011 Group Status: Assigned Group Count: 8 Group Total: 7,048.98 Assigned To: 1000458981


                                                                                                                                           
0000001556 Voucher No: 00000023 Accounting Date: 03/18/2011 Due Date: 03/10/2011 Discount: 0.00
YBP LIBRARY SERV Voucher Type: B Handling Code: RE Vendor Hold: N Misc: 0.00


Related Vchr:  Match Status: N 204 Status: Received Freight: 0.00
PO BOX 277991 Invoice Date: 03/10/2011 Payment Terms: NOW Voucher Hold:N Sales Tax: 129.46
ATLANTA  GA  30384-7991 Invoice No: 254158 Separate: N Hold Reason:  Use Tax: 0.00
USA Message: Pay Grp Code:RE Gross: 1,457.35
 
 
 
VLn/Dst PO ID PLn/Schd/Dst Acct Desc Acct Fund Dept Pgm Class Prj/Grnt Line Descr Amount Tax WH WC PO
1/1   Library Boo 608001 POM01 55800 0401 00000  YBP Library Se 1,457.35 LA N N
===========================================================================================================================================
0000001556 Voucher No: 00000024 Accounting Date: 03/18/2011 Due Date: 03/10/2011 Discount: 0.00
YBP LIBRARY SERV Voucher Type: B Handling Code: RE Vendor Hold: N Misc: 0.00


Related Vchr:  Match Status: N 204 Status: Received Freight: 0.00
PO BOX 277991 Invoice Date: 03/10/2011 Payment Terms: NOW Voucher Hold:N Sales Tax: 0.00
ATLANTA  GA  30384-7991 Invoice No: 267716 Separate: N Hold Reason:  Use Tax: 0.00
USA Message: Pay Grp Code:RE Gross: 375.00
 
 
 
VLn/Dst PO ID PLn/Schd/Dst Acct Desc Acct Fund Dept Pgm Class Prj/Grnt Line Descr Amount Tax WH WC PO
1/1   Library Boo 608001 POM01 55800 0401 00000  YBP Library Se 375.00  N N


Control Group Count: 8 Control Group Total: 7,048.98
Voucher Count: 8 Voucher Total: 7,048.98


End Report


Report ID:  CSUAP014 CONTROL GROUP REPORT Page No : 3 of 3
Operator:   10007138885 AP BUSINESS UNIT:  POLIB Run Date: 03/29/2011


Run Time: 17:05:18
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Voucher Upload Process Report


CSU Setid: POCMP CSU Business Unit: POLIB
Total Batch Transactions: 8
Total Batch Amount      : 7,048.98$
Control Group ID        : 0000000005
Origin Code             : LIB


--------------------------------------------------------------------------------------------------------------------------


Vendor ID Name Invoice ID Voucher ID Amount
--------------------------------------------------------------------------------------------------------------------------
0000001587 AMAZON.COM 6045790000000000 00000017 1,303.47$
0000001587 AMAZON.COM 6045790000000001 00000018 414.43$
0000001587 AMAZON.COM 6045790000000003 00000019 1,446.43$
0000001556 YBP LIBRARY SERV 6045790000000007 00000020 1,227.26$
0000001556 YBP LIBRARY SERV 6045790000000009 00000021 499.95$
0000001556 YBP LIBRARY SERV 245340 00000022 325.09$
0000001556 YBP LIBRARY SERV 254158 00000023 1,457.35$
0000001556 YBP LIBRARY SERV 267716 00000024 375.00$


Report ID:  CSUAP030 AP VOUCHER UPLOAD Page No.  1
Run Date 03/29/2011
Run Time 12:09:03


-----------------------------------------------------------------------------------------------------------------------------
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Business Unit: POLIB Invoice Date: 03/1012011
Voucher ID: 00000018 Invoice No: 6045790000000001
Voucher Style: Regular Invoice Total: 41443 USD
Contract ID:
Vendor Name: AMAZON.COM Pay Terms: Due Now

PO BOX 530958 Voucher Source:  Quick Invoice.

ATLANTA, GA 30353-0958

Entry Status: Postable Origin: us

Match Status: No Match Created: 031202011

Approval Status: Approved Created By: 10004589819

Post Status: Unposted Modified: 031202011
Modified By: 10004589819
Close Status: Open

‘Budget Status: NotChid Control GroupID: 0000000005

‘Budget Misc Status: Valid Remit Vendor: 0000001587
Pymnt Reference ID:

View Related Payment Inquiry Ge

Summary | Related Documents | Invoice Information | Payments | Voucher Attributes | Error Summary
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PeopleSoft Query
sheet1

		CFS LIBRARY GROUP REVIEW		8

		Unit		Group		Acctg Date		Name		Vendor		Invoice		Date		Voucher		Line		Amount		Freight		Sales Tax		Use Tax		Miscellaneous		Gross Amt		Account		Fund		Dept		Program		Class		Status

		POLIB		0000000005		3/18/11		AMAZON.COM		0000001587		6045790000000000		3/10/11		00000017		1		1,187.67		- 0		115.80		- 0		- 0		1,303.47		608001		POM01		55800		0401		00000		A

		POLIB		0000000005		3/18/11		AMAZON.COM		0000001587		6045790000000001		3/10/11		00000018		1		377.61		- 0		36.82		- 0		- 0		414.43		608003		POM01		55800		0401		00000		A

		POLIB		0000000005		3/18/11		AMAZON.COM		0000001587		6045790000000003		3/10/11		00000019		1		1,377.55		- 0		68.88		65.43		- 0		1,446.43		608001		POM01		55800		0401		00000		A

		POLIB		0000000005		3/18/11		YBP LIBRARY SERV		0000001556		6045790000000007		3/10/11		00000020		1		1,077.23		35.00		105.03		- 0		10.00		1,227.26		608001		POM01		55800		0401		00000		A

		POLIB		0000000005		3/18/11		YBP LIBRARY SERV		0000001556		6045790000000009		3/10/11		00000021		1		499.95		- 0		- 0		48.75		- 0		499.95		608001		POM01		55800		0401		00000		A

		POLIB		0000000005		3/18/11		YBP LIBRARY SERV		0000001556		245340		3/10/11		00000022		1		296.22		- 0		28.87		- 0		- 0		325.09		608001		POM01		55800		0401		00000		A

		POLIB		0000000005		3/18/11		YBP LIBRARY SERV		0000001556		254158		3/10/11		00000023		1		1,327.89		- 0		129.46		- 0		- 0		1,457.35		608001		POM01		55800		0401		00000		A

		POLIB		0000000005		3/18/11		YBP LIBRARY SERV		0000001556		267716		3/10/11		00000024		1		375.00		- 0		- 0		- 0		- 0		375.00		608001		POM01		55800		0401		00000		A

																				6,519.12		35.00		484.86		114.18		10.00		7,048.98

																				7,048.98
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CSU AP Control Group Report


Group ID: 0000000005 Date: 03/29/2011 Group Status: Assigned Group Count: 8 Group Total: 7,048.98 Assigned To: 1000458981


                                                                                                                                           
0000001587 Voucher No: 00000017 Accounting Date: 03/18/2011 Due Date: 03/10/2011 Discount: 0.00
AMAZON.COM Voucher Type: B Handling Code: RE Vendor Hold: N Misc: 0.00


Related Vchr:  Match Status: N 204 Status: Received Freight: 0.00
PO BOX 530958 Invoice Date: 03/10/2011 Payment Terms: NOW Voucher Hold:N Sales Tax: 115.80
ATLANTA  GA  30353-0958 Invoice No: 604579000000000 Separate: N Hold Reason:  Use Tax: 0.00
USA Message: Pay Grp Code:RE Gross: 1,303.47
 
 
 
VLn/Dst PO ID PLn/Schd/Dst Acct Desc Acct Fund Dept Pgm Class Prj/Grnt Line Descr Amount Tax WH WC PO
1/1   Library Boo 608001 POM01 55800 0401 00000  Amazon.Com 1,303.47 LA N N
===========================================================================================================================================
0000001587 Voucher No: 00000018 Accounting Date: 03/18/2011 Due Date: 03/10/2011 Discount: 0.00
AMAZON.COM Voucher Type: B Handling Code: RE Vendor Hold: N Misc: 0.00


Related Vchr:  Match Status: N 204 Status: Received Freight: 0.00
PO BOX 530958 Invoice Date: 03/10/2011 Payment Terms: NOW Voucher Hold:N Sales Tax: 36.82
ATLANTA  GA  30353-0958 Invoice No: 604579000000000 Separate: N Hold Reason:  Use Tax: 0.00
USA Message: Pay Grp Code:RE Gross: 414.43
 
 
 
VLn/Dst PO ID PLn/Schd/Dst Acct Desc Acct Fund Dept Pgm Class Prj/Grnt Line Descr Amount Tax WH WC PO
1/1   Library Ser 608003 POM01 55800 0401 00000  Amazon.Com - S 414.43 LA N N
===========================================================================================================================================
0000001587 Voucher No: 00000019 Accounting Date: 03/18/2011 Due Date: 03/10/2011 Discount: 0.00
AMAZON.COM Voucher Type: B Handling Code: RE Vendor Hold: N Misc: 0.00


Related Vchr:  Match Status: N 204 Status: Received Freight: 0.00
PO BOX 530958 Invoice Date: 03/10/2011 Payment Terms: NOW Voucher Hold:N Sales Tax: 68.88
ATLANTA  GA  30353-0958 Invoice No: 604579000000000 Separate: N Hold Reason:  Use Tax: 65.43
USA Message: Pay Grp Code:RE Gross: 1,446.43
 
 
 
VLn/Dst PO ID PLn/Schd/Dst Acct Desc Acct Fund Dept Pgm Class Prj/Grnt Line Descr Amount Tax WH WC PO
1/1   Library Boo 608001 POM01 55800 0401 00000  Amazon.Com - P 1,511.86 LA N N


Report ID:  CSUAP014 CONTROL GROUP REPORT Page No : 1 of 3
Operator:   10007138885 AP BUSINESS UNIT:  POLIB Run Date: 03/29/2011


Run Time: 17:05:15
                                                                                                                                                           







Group ID: 0000000005 Date: 03/29/2011 Group Status: Assigned Group Count: 8 Group Total: 7,048.98 Assigned To: 1000458981


                                                                                                                                           
0000001556 Voucher No: 00000020 Accounting Date: 03/18/2011 Due Date: 03/10/2011 Discount: 0.00
YBP LIBRARY SERV Voucher Type: B Handling Code: RE Vendor Hold: N Misc: 10.00


Related Vchr:  Match Status: N 204 Status: Received Freight: 35.00
PO BOX 277991 Invoice Date: 03/10/2011 Payment Terms: NOW Voucher Hold:N Sales Tax: 105.03
ATLANTA  GA  30384-7991 Invoice No: 604579000000000 Separate: N Hold Reason:  Use Tax: 0.00
USA Message: Pay Grp Code:RE Gross: 1,227.26
 
 
 
VLn/Dst PO ID PLn/Schd/Dst Acct Desc Acct Fund Dept Pgm Class Prj/Grnt Line Descr Amount Tax WH WC PO
1/1   Library Boo 608001 POM01 55800 0401 00000  Amazon.Com - M 1,227.26 LA N N
===========================================================================================================================================
0000001556 Voucher No: 00000021 Accounting Date: 03/18/2011 Due Date: 03/10/2011 Discount: 0.00
YBP LIBRARY SERV Voucher Type: B Handling Code: RE Vendor Hold: N Misc: 0.00


Related Vchr:  Match Status: N 204 Status: Received Freight: 0.00
PO BOX 277991 Invoice Date: 03/10/2011 Payment Terms: NOW Voucher Hold:N Sales Tax: 0.00
ATLANTA  GA  30384-7991 Invoice No: 604579000000000 Separate: N Hold Reason:  Use Tax: 48.75
USA Message: Pay Grp Code:RE Gross: 499.95
 
 
 
VLn/Dst PO ID PLn/Schd/Dst Acct Desc Acct Fund Dept Pgm Class Prj/Grnt Line Descr Amount Tax WH WC PO
1/1   Library Boo 608001 POM01 55800 0401 00000  Amazon.Com - 1 548.70 LA N N
===========================================================================================================================================
0000001556 Voucher No: 00000022 Accounting Date: 03/18/2011 Due Date: 03/10/2011 Discount: 0.00
YBP LIBRARY SERV Voucher Type: B Handling Code: RE Vendor Hold: N Misc: 0.00


Related Vchr:  Match Status: N 204 Status: Received Freight: 0.00
PO BOX 277991 Invoice Date: 03/10/2011 Payment Terms: NOW Voucher Hold:N Sales Tax: 28.87
ATLANTA  GA  30384-7991 Invoice No: 245340 Separate: N Hold Reason:  Use Tax: 0.00
USA Message: Pay Grp Code:RE Gross: 325.09
 
 
 
VLn/Dst PO ID PLn/Schd/Dst Acct Desc Acct Fund Dept Pgm Class Prj/Grnt Line Descr Amount Tax WH WC PO
1/1   Library Boo 608001 POM01 55800 0401 00000  YBP Library Se 325.09 LA N N


Report ID:  CSUAP014 CONTROL GROUP REPORT Page No : 2 of 3
Operator:   10007138885 AP BUSINESS UNIT:  POLIB Run Date: 03/29/2011


Run Time: 17:05:15
                                                                                                                                                           







Group ID: 0000000005 Date: 03/29/2011 Group Status: Assigned Group Count: 8 Group Total: 7,048.98 Assigned To: 1000458981


                                                                                                                                           
0000001556 Voucher No: 00000023 Accounting Date: 03/18/2011 Due Date: 03/10/2011 Discount: 0.00
YBP LIBRARY SERV Voucher Type: B Handling Code: RE Vendor Hold: N Misc: 0.00


Related Vchr:  Match Status: N 204 Status: Received Freight: 0.00
PO BOX 277991 Invoice Date: 03/10/2011 Payment Terms: NOW Voucher Hold:N Sales Tax: 129.46
ATLANTA  GA  30384-7991 Invoice No: 254158 Separate: N Hold Reason:  Use Tax: 0.00
USA Message: Pay Grp Code:RE Gross: 1,457.35
 
 
 
VLn/Dst PO ID PLn/Schd/Dst Acct Desc Acct Fund Dept Pgm Class Prj/Grnt Line Descr Amount Tax WH WC PO
1/1   Library Boo 608001 POM01 55800 0401 00000  YBP Library Se 1,457.35 LA N N
===========================================================================================================================================
0000001556 Voucher No: 00000024 Accounting Date: 03/18/2011 Due Date: 03/10/2011 Discount: 0.00
YBP LIBRARY SERV Voucher Type: B Handling Code: RE Vendor Hold: N Misc: 0.00


Related Vchr:  Match Status: N 204 Status: Received Freight: 0.00
PO BOX 277991 Invoice Date: 03/10/2011 Payment Terms: NOW Voucher Hold:N Sales Tax: 0.00
ATLANTA  GA  30384-7991 Invoice No: 267716 Separate: N Hold Reason:  Use Tax: 0.00
USA Message: Pay Grp Code:RE Gross: 375.00
 
 
 
VLn/Dst PO ID PLn/Schd/Dst Acct Desc Acct Fund Dept Pgm Class Prj/Grnt Line Descr Amount Tax WH WC PO
1/1   Library Boo 608001 POM01 55800 0401 00000  YBP Library Se 375.00  N N


Control Group Count: 8 Control Group Total: 7,048.98
Voucher Count: 8 Voucher Total: 7,048.98


End Report


Report ID:  CSUAP014 CONTROL GROUP REPORT Page No : 3 of 3
Operator:   10007138885 AP BUSINESS UNIT:  POLIB Run Date: 03/29/2011


Run Time: 17:05:18
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